
4. Records Series 
Item #

5. Agency 
Item # 6. Records Series Title Agency Storage Total Sec Arch Med Vital 12. Remarks

2. AGENCY CODE: 501 3. AGENCY: TEXAS DEPARTMENT OF HEALTH

7. RETENTION PERIOD 8. 9. 10. 11.

Automated Facsimile of SLR-105 ___ ORIGINAL SUBMISSION

___ RECERTIFICATION

___ REPLACEMENT PAGE

___ ADDENDUM PAGE

Page 1

PUBLIC HEALTH REGION - SOCIAL WORK085  -

State of Texas
Records Retention ScheduleAPPROVED 9/3/2002 11/5/03

63 CIDC ELIGIBILITY FILES (APPROVALS 
DOCUMENTATION)

AC+2 AC+2 C P

64 CIDC DENIALS DOCUMENTATION 6Y 1 MO 6Y 1 MO C P

65 CIDC DENIALS SPEND DOWN 15Y 1 MO 15Y 1 MO C P

78 INCOMPLETE FILES 6 Y 1 MO 6 Y 1 MO C P

1436 CLIENT CASE FILES AC+3 AC+3 C P

1437 SSI CLIENT FILES (16 YR. AND NO TRC 
REFERRAL)

AC+3 AC+3 C P SSI=SUPPLEMENTAL SECURITY INCOME 
TRC=TEXAS REHAB COMMISSION

1.1.008 1433 CORRESPONDENCE, GENERAL 1 1 O P

RETENTION CODES (Field 7)

  *   - All Audit Requirements

AC - After Closed, Terminated,
         Will Be Met

        Completed, Expired, Settled

CE - Calendar Year End
FE - Fiscal Year End
LA - Life of Asset
MO - Months
PM - Permanent
US - Until Superseded

MEDIUM CODES (Field 10)

M - Microfilm
C - Computer Print-Out
E - Electronic
O - Other  (Specify in Field 12)

P - Paper

ARCHIVAL CODES (Field 9)

I - Retain in Agency
R - Review by State
O - Other  (Specify in Field 12)

A - Transfer to State

SECURITY  CODES (Field 8)

C- Confidential
O - Open Record

VITAL  CODES  (Field 11)

Indicate with an X

AV - As Long As Administratively
        Valuable


